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1.OBIIME IMOJIOXKEHUSA

1.1 Tlomutnka o0OpabOTKM TMEpPCOHANBHBIX JaHHBIX B @uiuane ¢deaepaabHOro
rOCYJapCTBEHHOTO OIO/DKETHOTO 00pa3oBaTENbHOIO YUPEXKICHHs BbICIIET0 00pa30BaHUs
«['1a30BCKUN TOCYAApCTBEHHBIM WHKXEHEPHO-NIEJAarOrn4ecKuil yHuUBepcurer» B TI. MkeBcke
(maee — IlonmuTHKa) oOmpeAenseT OCHOBHBIC INPUHLMIBI, LEIH, YCIOBHUS M CIIOCOOBI
00pabOTKM TEpPCOHATbHBIX JAaHHBIX, NMEPEYHU CYOBEKTOB M COCTaB 00pabaThIBAEMBIX B
Ounnane (denepalbHOrO TroCylapCTBEHHOIO OODKETHOrO 00pa30oBaTENbHOIO yUPEXKIECHUS
Belculero  oOpa3oBaHusi  «lJ1a30BCKMH  TOCYAApCTBEHHBIM  MH)KEHEPHO-IIEAArorMuecKuit
yHHUBepcUTeT» B I. MxeBcke (nanee — Puimaln) nepcoHalbHbIX JaHHBIX, IEHCTBUS U ONEpaLUH,
COBEpILIAeMble C MEPCOHAIBHBIMM JAHHBIMH, IpaBa CyObEKTOB IMEPCOHANBHBIX JAHHBIX, a
TaK)K€ COJEP)KUT CBEACHUS O peanu3yeMblx B Duinane TpeOOBaHUAX K 3aIlUTE NEPCOHATBHBIX
JTAHHBIX.

1.2. IlonmuTHKa MPUHATA C LEBIO 3AIIUTHI IPAaB U CBOOO YEJIOBEKa U TpaKIaHIHA TIPU
00paboTKe MepCOHANBHBIX JAHHBIX, B TOM YHCJIE 3aIUTHI IPaB Ha HEIPUKOCHOBEHHOCTh
YaCTHOW YKU3HH, JIMYHYIO U CEMEHHYIO TaliHYy.

1.3. JlokanbHBIC HOPMATHBHBIEC aKThI M HHBIE IOKYMEHTHI, PETJIAMEHTUPYIOIINE 00padoTKy
NepCOHANTBHBIX JaHHBIX B Dununaine, B TOM yucie npu ux o0paboTke B MHPOPMAIIMOHHBIX
cucreMmax, coJepKalllux IepcoHajJbHble JaHHble, pa3pabaTeiBaloTcs B Ouinaie ¢ yueToM
nonoxxeuuut [lomuruku.

1.4. B Ilonutuke UCHOIb3YIOTCS CIEIYIOLIE OCHOBHbIE TEPMUHBI:

nepcoHaJibHble JaHHbIEe - JTI00as WHPOpMaNMs, OTHOCSINASCS K MPSMO HIIH
KOCBEHHO OIIPENIECIICHHOMY, WU OTpenesieMoMy (pru3mueckoMy JIMIy (CyOBEKTY MepCOHATBHBIX
JIAHHBIX );

omepaTop IepCOHANbHBLIX JAAaHHBIX (Omeparop) - TOCYJapCTBEHHBIM OpraH,
MYHUILIMTNIAJIbHBIA OpraH, IOPUINYECKOe WIH PU3NYECKOE JIUII0, CAMOCTOSITENIbHO WJIK COBMECTHO
C JPYTMMHM JIMLIAMH OpTaHu3yloume U (WIM) OCYIIECTBIAOLINE 00pabOoTKy MepCOHATbHBIX
JAHHBIX, a TakKXe OIpelesdrone Lean o0paboTKM NepCOHaNbHBIX JaHHBIX, COCTaB
NEPCOHANBHBIX JAHHBIX, MOJAJEXKAIUX 00paboTke, NeicTBUs (omepaiuu), COBEpLIaeMble ¢
NEPCOHAIBHBIMU JTAHHBIMH;

00padoTka MNepPCOHAJBHBIX JAaHHBIX - J00oe aeiicTBue (omepamus) WIH
COBOKYIHOCTb JeHCTBUH (omepamnuii) ¢ NEpPCOHAIbHBIMM JaHHBIMH, COBEpPIIAEMBIX C
UCIIOJB30BaHUEM CPEJACTB aBTOMAaTH3alluM MM 0e3 uX wucnoiab3oBanus. OOpaboTka
NEPCOHANIBHBIX JAHHBIX BKJIIOYAaeT B ceOs, B TOM dYucie: cOop, 3aluch, CHCTEMaTU3AIMIo,
HAKOIUIEHUE, XpaHEHUE, YyTOUHEeHHe (OOHOBIEHHE, U3MEHEHHUE), U3BJIEUEHUE, MCIOJb30BaHUE,
nepenayy (pacnpocTpaHeHUe, MpeaoCTaBIeHHe, JOCTyIl), o0Oe3nYuBaHue, OJIOKHpPOBAHHUE,
ylajgeHue, yHUYTOKEHUE;

aBTOMATH3MPOBAaHHAasE 00pa0oTKa NepPCOHAJbHBIX [aHHBIX - o00paboTka
MEPCOHANBHBIX JJAHHBIX C TOMOIIBIO CPENICTB BHIYMCIUTEFHON TEXHUKH;

pacnpocTpaHeHHe MEePCOHAJBHBIX JAHHBIX - JICHCTBUS, HalpaBJIEHHbIE Ha
pacKphITHE MEPCOHAIBHBIX JTAHHBIX HEONPEIeICHHOMY KpYTY JIUIL;

NnpeAoCTABJIeHHE NEePCOHAJBHBIX JAAHHBIX - JEHCTBUSA, HANpaBlICeHHbIE Ha
pacKphITHE MEPCOHAIBHBIX JJAHHBIX ONPEIeIEHHOMY JIMILY MJTH ONPEAeICHHOMY KpYTY JIUIL;

0JIOKMpOBaHHE TMEPCOHAJNBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHue oOpaboTKu
NEepPCOHANBHBIX JaHHBIX (32 MCKJIIOYEHHEM CiydyaeB, eciliu oOpaboTka HeoOxoauma s
YTOYHEHHS TIEPCOHANBHBIX JIAaHHBIX ),

YHHYTOKEHHE MMePCOHAJBHBIX NAHHBIX - JEHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBUTHb COJEP)KaHUE MEPCOHAIbHBIX JAaHHBIX B
MH()OPMALIMOHHON CcHCTEME NEepCOHAJIbHBIX [aHHBIX U (WJIM) B pe3yldbTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepHaIbHble HOCUTEIH NEePCOHATIbHBIX JAHHBIX;

0o0e3IMYMBaHUE NEPCOHAJBLHBIX JAAHHBIX - JEHCTBUS, B pE3ysIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS IONOJHUTEIbHON HMH(OpMalMM ONpeAeIuTh
NPUHAIICKHOCTh TIEPCOHANBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY IEpCOHANBHBIX JIaHHBIX;

HHGOPMANMOHHASA CHCTEMAa TMEPCOHAJBHBIX JAAaHHBIX - COBOKYIHOCTH
cojepxanuxcss B 0a3ax JaHHBIX NEPCOHAIBHBIX JAHHBIX M O0ECIEYMBAIONINX MX 00pabOTKy



MH(QOPMALIMOHHBIX TEXHOJIOTUH M TEXHUUECKUX CPE/ICTB;

TPAHCIPAaHUYHASA IepeJaya MEePCOHAJBHBIX JAHHBIX - Ilepefada IePCOHAIBHBIX
JaHHBIX Ha TEPPUTOPHUI0 HMHOCTPAHHOIO TIOCYAAapCTBa OpPraHy BJIACTH HHOCTPAHHOTIO
rocyIapcTBa, MHOCTPAHHOMY (PU3MUYECKOMY JIUILY WIIM HHOCTPAHHOMY IOPUANYECKOMY JIUITY.

1.5. OcHoBHbIe 00s13aHHOCTH DHnana:

15.1. HomxuocTHbie nuna Ounual, B 0043aHHOCTH KOTOPBIX BXOJAUT 00paboTKa
3alpocoB U 00palleHuil CyObEKTOB IEPCOHAIBHBIX JAHHBIX, 00sI3aHbI 00ECIEUUTh KaXKIOMY
CyOBEKTY BO3MOXKHOCTb O3HAKOMJICHHUS C JIOKYMEHTaMU U MaTepHaiaMu, COJAEpKAIUMU UX

NepPCOHAIBHBIC JaHHBIE, eciu HHOE HE PEeIyCMOTPEHO 3aKOHOM, B
COOTBETCTBUHM ¢ PermamMeHTOM pearupoBaHMs Ha 3alIPOCHl CYOBEKTOB IIEPCOHABHBIX JAHHBIX.
152, Ounmman 00s3yeTcst HE MPUHUMATh Ha OCHOBaHUH

UCKJIIOYUTEIIFHO aBTOMATH3MPOBAHHONW OOpaOOTKH pelICHUs, MOPOKAAIINE FOPUINICCKIE
MOCNEACTBUSL B OTHOIICHHHM CyOBEKTOB NEPCOHAIBHBIX JAHHBIX WJIM WHBIM 00pa3oM
3aTparrBaoIIe X IpaBa U 3aKOHHBIE HHTEPECHI.

1.6. IlpaBa 1 00513aHHOCTH CYOBEKTOB IEPCOHAIBHBIX JJAHHBIX:

1.6.1. B mensax 3amuTBl CBOUX MEPCOHAIBHBIX TaHHBIX, XpaHAIMXcs B Ounmare,
CyOBEKT MepCOHATBHBIX JAHHBIX UMEET MPaBO:

- MOJIYYMUTh JAOCTYIl K CBOUM IIE€PCOHAILHBIM JIaHHbIM;

- MOJyYUTh UH(OPMAILHIO, KaCAIOIIyI0Ccs 00pabOTKU €ro NepCOHAIBHBIX JaHHBIX;

- TpebOBaTh UCKIIOYEHMS WJIM UCIIPABICHUS HEBEPHBIX WM HETOJIHBIX MEPCOHATbHBIX
JTAHHBIX;

- [0JIy4yaTh CBOOO/HBIN OECIUIaTHBIA AJOCTYI K CBOMM NEPCOHAIBHBIM JAHHBIM, BKIIOYasI
NIPaBO Ha MOJTyYeHHEe KOTMH JII000H 3armcH, coaepkamield IepcoHaIbHbIE TaHHBIE,

- JIOTIOJTHUTH MEPCOHATIHHBIE JAaHHBIE OIICHOYHOTO XapaKTepa 3asBICHUEM, BEIPAKAIOITIM
€ro COOCTBEHHYIO TOUKY 3pEHHUS;

- OTIpENEeNATh CBOMX MpPEACTAaBUTEICH /IS 3alIUTHl CBOUX ITEPCOHATBHBIX TaHHBIX;

- TpeOoBaTh COXpaHEHUS U 3aIIUTHI CBOEH JTUYHOMN U CeMEHOM TalHBI,

- 00KanoBaTh B cyJe Jt00bIe HEMPaBOMEPHBIC IEUCTBUS WK Oe3neiicTBus  Dunuana
npu 00paboTKe U 3alUTE €ro MEePCOHATbHBIX TaHHbIX.

1.6.2. CyObeKThl NepCOHABHBIX JAHHBIX 00S3aHBI:

- B CllydasX, IPelyCMOTPEHHBIX 3aKOHOM HJIM JOTOBOPOM, IepenaBaTh Dunmany
JIOCTOBEPHBIE JOKYMEHTBI, COJIeprKalllie TepCOHAIbHbIE JaHHbIE;

- He NpEeNOCTaBIATh HEBEpPHbIE NMEPCOHANbHBIE JaHHbIE, a B Clydyae U3MEHEHHIl B
NEepPCOHANBHBIX JaHHBIX, 0OHAPYX EHUs OMIMOOK MJIM HETOYHOCTEeH B HUX ((pamMuius, MecTo
KUTEIbCTBA U T. [I.), HE3aMeJIUTETILHO COOOLTUTH 00 3TOM B Duina.

2. IEJIM CBOPA MNEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbpHble TaHHBIE 00padaTbiBaroTCs B Ounane B memsix:

2.1.1 oGecnieuenus codmoaenust Koncruryun Poccuiickoii denepanyu, 3aKOHOB U HHBIX
HOPMAaTHBHBIX MPaBOBbIX akTOB Poccuiickoit Penepannu;

2.1.2 perynupoBaHUs TPYAOBBIX OTHOILIEHUH ¢ paboTHUKamMu Puinana,

213  NOArOTOBKM, 3aKIIOYEHUS, HCIHOJIHEHHS U MPEKpalleHUus JOTOBOPOB C
KOHTpareHTamu;

2.1.4 ucnonHeHUs CyAeOHBIX aKTOB, aKTOB APYTUX OPTraHOB WM JOJKHOCTHBIX JIMII,
MOJUISKALINX MCIOJHEHUIO B COOTBETCTBUHU C 3aKOHoJaTenbcTBOM Poccuiickoit denepanun
00 MCIIOTHUTEIbHOM IIPOU3BO/ICTBE;

2.1.5 ocymiecTBIeHUs PaB U 3aKOHHBIX HHTEepecoB Duiraia B paMKaxX OCYIIECTBICHHS
BUJIOB JIESATEIBHOCTH, NMPEAYCMOTPEHHBIX YCTaBOM U HMHBIMM JIOKAJBbHBIMH HOPMAaTHBHBIMHU
akTamu Onnnaina;

2.1.6. yuer mHpopmanuu 00 oOyuaromuxcs Ounuana, nHGopmanuu 00 00ydeHUH U
Ha3HAYCHUN CTUIICH M,

2.1.7. 06paboTKM NaHHBIX TPUEMHON KammnaHun dOunrana,



2.1.8 B UHBIX 3aKOHHBIX LIETSX.

2.2. ®unman oCcymecTBIsIeT 00paboTKy MEepCOHANBHBIX JaHHBIX paOOTHUKOB PDuiuana u
IpPYTUX CYOBEKTOB TIEpPCOHANBbHBIX HaHHBIX, HE cocTosmux ¢ DuinaaoM B TPYyIOBBIX
OTHOIICHUSX, B COOTBETCTBHHU CO CJICTYFOIINMH TPUHITUTIAMH:

2.2.1 o0paboTka mepcoHaNbHBIX JaHHBIX OCYIIECTBISETCS HAa 3aKOHHON M CIIpaBeIIMBON
OCHOBE;

2.2.2 00paboTKa MepCcoOHANbHBIX JAHHBIX OIPAHUYUBACTCS TOCTH)KCHHEM KOHKPETHBIX,
3apaHee OINpEAEICHHBIX W 3aKOHHbIX 1enedd. He momyckaercs  oOpaboTka
MEPCOHATBHBIX JaHHBIX, HECOBMECTHMAS C IEISIMH cOOpa MePCOHANLHBIX JaHHBIX;

2.2.3 He nomyckaeTcs o0beInHeHrne 0a3 JaHHBIX, COJICPKAIINX IMEPCOHANTBHBIE JaHHbIC,
00paboTKa KOTOPBIX OCYILIECTBIISIETCA B IEIIAX, HECOBMECTUMBIX MEKIY COOOIA;

2.2.4 o6paboTKe MOJIeKAT TOJIBKO MEPCOHANIbHBIC TaHHBIE, KOTOPHIE OTBEYAIOT LIENISIM
X 00paboTKH;

2.2.5 conepxanue u 00beM 00padaThIBa€MbIX IEPCOHANTBHBIX TAHHBIX COOTBETCTBYET
3asBICHHBIM LIeNaM 00paboTku. OOpabaThiBaeMble EPCOHATIBHBIE JaHHBIE HE JOJKHBI OBITH
M30BITOYHBIMH IO OTHOIICHHUIO K 3asIBJICHHBIM IEJISIM UX 00pa0OTKH;

2.2.6 ipu 00pabOTKe MEePCOHANBHBIX TaHHBIX 00ECIIEYNBAIOTCS TOYHOCTD IEPCOHATBHBIX
JAHHBIX, UX IOCTATOYHOCTh, @ B HEOOXOAUMBIX CIIy4asX U aKTyaJbHOCTh I10 OTHOILICHHIO K
nesnsiMm o0pabOTKU MEpPCOHAIBHBIX JaHHbIX. B ®duinaie npuHUMArOTCs HEOOXOAUMBIE MEPHI,
1160 obecrieuynBaeTCsl UX MPHUHITHE 110 YAAJCHUIO UM YTOYHCHHUIO HETIOTHBIX WJIM HETOYHBIX
MEPCOHABHBIX TAHHBIX;

2.2.7 XpaHEHHE MIePCOHAIbHBIX JTAHHBIX OCYIIECTBIISAETCS B (dopme,
MO3BOJIAIONICH OMpEeNUTh CyObeKTa MEePCOHATbHBIX JTaHHBIX, HE JOJIBIIE, YeM 3TOT0 TpeOyIoT
1nenu oOpabOTKH TMEpPCOHANBHBIX  JAaHHBIX, €CIM  CPOK  XpaHEHUA  MEepPCOHATbHBIX
JAHHBIX  HE YCTaHOBIEH (eliepaibHBIM  3aKOHOM, JOTOBOPOM, CTOPOHOH  KOTOpOTO,
BBITOIONPHOOpETATENIEM WM MOPYYUTENeM, M0 KOTOPOMY SIBIISIETCS CyOBEKT MEePCOHATBHBIX
JAHHBIX;

2.2.8 oOpabaTpIBaeMble TIEPCOHANBHBIE JAHHBIE YHUUTOXKAIOTCS JIMOO 00E3TMINBAIOTCS
10 TOCTHIKEHHH 11eJIel 00pabOTKM WM B cIydae yTpaThl HEOOXOIUMOCTH B JOCTHKEHHH ITHX
TeIei, eClTi HHOE He MPEIYCMOTPEHO (heiepaTbHBIM 3aKOHOM.

3. MIPABOBBIE OCHOBAHMUS OBPABOTKHU NEPCOHAJIBHBIX JAHHBIX
3.1. [TomuTHka 00paboTku IIEPCOHAIIBHBIX JAHHBIX B ODunane
OTpeJIEsAeTCs B COOTBETCTBUHU CO CIEIYIOIIMMU HOPMATUBHBIMH NPAaBOBBIMU aKTaMM:
- Tpynosoii konekc Poccuiickoit denepannu;
- VYka3 IIpe3nnenra Poccuiickon denepauuun oT 6 Mapra
1997 r. Ne 188 «O6 yrBepkaenuu [lepeuns cBeaeHNI KOHPHIEHIIMAIBHOTO XapaKTepay;
- mnoctanoBienue [IpaButenscTBa Poccuiickoit @eneparu ot 15 centsadps 2008 T.
Ne 687 «O6 yrBepxkaenuu [lonoxxenus 06 oco6eHHOCTAX 00pabOTKH MEPCOHANBHBIX TaHHBIX,
OCYILECTBIISIEMOI 6€3 MCIOIBb30BAHUS CPEJICTB AaBTOMATH3ALIUN;
- IOCTaHOBIIEHHE IIpaBurenscTBa Poccuiickoit denepannu oT 6 urons
2008 r. Ne 512 «OO0 yTBepKICHHUU TpeOoBaHU K MaTepHaJbHbIM HOCHUTEJISIM
OMOMETPHYECKUX TEePCOHAIBHBIX JAHHBIX W TEXHOJOTHSM XpaHEHUS TaKWX JaHHBIX BHE
WH(POPMAITMOHHBIX CHCTEM MEPCOHATBHBIX TAHHBIX),
- IIOCTaHOBJICHUE [IpaBuTenscTBa Poccuiickoit ®denepanun oT 1 HOsOps
2012 r. Ne 1119 «O06 yTBepxkaeHUN TpeOOBAHUM K 3alIMTE MEPCOHAIbHBIX JAaHHBIX MPH HX
00paboTke B MHPOPMAITMOHHBIX CHCTEMAaX NMEPCOHATBHBIX JaHHBIX),;
- npuka3 PockomHanzopa ot 05 centsiops 2013 1. Ne 996 «O6 yrBepxaeHun TpeboBaHUN
¥ METOJI0B IO 00E3IMYNBAHUIO IEPCOHATBHBIX JaHHBIX);

- UHBIE HOpPMAaTHUBHEIE [IPaBOBbIE aKThI Pocculickoit denepanuu u
HOpPMAaTUBHBIE JOKYMEHTBI YIIOJJTHOMOUYEHHBIX OPraHOB FOCYJapCTBEHHON BIACTH.
3.2. B memsx peanuzanuu MI0JIOKEHU [Tonutuku B dunnane

p8.3pa6aTbIBaIOTC}I COOTBCTCTBYIOIIUC JIOKAJIbHBIC HOPMATUBHBIC dKThI U UHBIC NOKYMCHTLI, B TOM
HHUCIIC:



- pEeTJIaMEHT;

- MOJMTUKA 00pPaObOTKH MEPCOHAIBHBIX JaHHBIX;

- TOJIOXKEHUE O TIEPCOHANBHBIX JaHHBIX paOOTHUKOB U 0Oyuaromuxcst Ounmana,;

MHBIC JIOKAJIbHBIC HOPMATHBHBIC aKThl H JOKYMEHTBI, PErJIaAMEHTUPYIONUE BOIPOCHI
00pabOTKH MEePCOHATBHBIX TaHHBIX B Ouinare.

4. OBBEM U KATEI'OPUU OBPABATBIBAEMBbBIX IIEPCOHAJIBHBIX
JAHHBIX, KATET'OPUM CYBBEKTOB INIEPCOHAJIbBHBIX JIAHHBIX

4.1. OObeM mepcoHaNbHBIX TaHHBIX, 0OpabaTheiBaeMbIX B Dunnaie, onpeaenseTcs
B COOTBETCTBUU C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepannu u 10KaaIbHBIMA HOPMAaTUBHBIMU
aktamu dunuana c yuerom neneir 00pabOTKH NepCcoOHATbHBIX JAaHHBIX, YKa3aHHBIX B pa3jere
2 IlonuTukn.

4.2. O6paboTka crerualbHbIX KaTeropuil MepCOHATBHBIX TaHHBIX, KACAIOIINXCS PACOBOM,
HallMOHAJIBHON MPUHAAICKHOCTH, TOJTUTUYECKUX B3TJISA0B, PETUTHO3HBIX UK (HUIT0COPCKUX
yOexXIeHHid, HHTUMHOM X13HH, B Duinane He OCyIeCTBISETCS.

43.B Ounnaie o0OpabaThIBatOTCA IIEPCOHAJIbHBIE JTAaHHBIE CJIEIYFOLIUX
KaTeropuii CyObEeKTOB:

-KaHJAMJIaTOB, paOOTHUKOB, POJCTBEHHUKOB PAOOTHUKOB, JIUI, paHEE COCTOSBIIUX B
TPYIOBBIX OTHOIICHHUAX ¢ DuIHaiom,

-hu3MYecKuX JHUIl MO JOTOBOpPaM Tpa)KJIaHCKO-TPaBOBOTO XapakKTepa, aBTOPOB
PE3yNIbTaTOB HHTEIUIEKTYaIbHOU s TeNbHOCTH;

-KOHTPAareHTOB - (PU3WYECKHUX JIHI[, MPEACTaBUTENe U pPabOTHUKOB KOHTPAreHTOB
(FOPUIMYECKHX JIHII);

- aOUTYpHEHTOB;

- o0y4aromuxcsi.

4.3.1. O6bem oOpabaThIBaeMbIX TIEPCOHATBHBIX JaHHBIX paboTHUKOB Dmmana. [Ipu  mpueme
Ha pabory B @unaman CHeNUaIUCT IO KajapaMm oOpadaThIBaeT CIEIYIONTNE aHKETHBIE U
ouorpaduyeckue 1aHHbIe pabOTHHKA!

- obmwue cenenus (O.1.0O. paboTHUKa, 1aTa POXKIEHHS, MECTO POXKACHUS, TPAXKIAHCTBO,
oOpa3oBanue, npodeccus, cTaxx paboThl, COCTOSIHUE B Opake, COCTaB CEMbH, MACIIOPTHBIE
JIaHHBIE, aJIPEC MECTa KHUTEIbCTBA);

- CBEJICHUS O BOMHCKOM YYeTe;

- JIpyrue aHHble, HEOOXOJUMBbIE ITPU IpUeMe Ha paboTy B COOTBETCTBHUHU C TPEOOBAaHUSIMU
TPYAOBOI'0 3aKOHOIATEIbCTBA.

B nanpHelinieM B TMYHYIO KapTOUKy paboTHHKA 110 ¢popMme T-2 BHOCAT cBeIEHUS:

- 0 IepeBojax Ha Apyryro padory;

- aTTecTaliH, TIOBBIIICHUN KBATU(HUKAINHN, TPO(HECCHOHATBHOM MepenoroToBKe;

- Harpaaax (MOOIIPEHMSX ), MTOYETHBIX 3BAHUSAX;

- COIMANBHBIX JILI'OTaX, HA KOTOPBIE pAOOTHUK UMEET MPaBO B COOTBETCTBHH C
3aKOHOJIaTEIbCTBOM.

Ienm 06paboTKH MEepCOHANBHBIX JaHHBIX paOOTHUKOB Dunana:

- BEJICHUE KaJIpOBOTO y4eTa;

- yueT pabouero BpeMeH! pabOTHUKOB,;

- pacuet 3apabOTHOH MIaThl pa0OTHUKOB;

- BEJICHUE HAJIOTOBOTO y4eTa;

- BEJICHHE BOMHCKOTO y4eTa;

- MPEeAOCTaBJIEHUE B TOCYAAPCTBEHHBIEC OPTraHbl PETJIAMEHTUPOBAHHON OTYETHOCTH;

- o0s3aTeNnbHOE U I0OPOBOJIBHOE MEAUIIMHCKOE CTPAXOBaHUE PAaOOTHUKOB;

- OpoHHMpOBaHWE U OIIaTa OUJIETOB M TOCTUHUYHBIX HOMEPOB PaOOTHUKAM;

- apXMBHOE XpPaHEHUE JIaHHBIX;

- cozeiicTBue pabOTHUKY B TPYJAOYCTpOHCTBE, 00yUeHUH, MPOABUKEHUU IO CIykKOe,
M0JIb30BAHUH PA3JIMYHBIX JIBTOT.



[Tonyyenne u 00pabOTKa MEPCOHAIBHBIX MJAHHBIX paboTHHKA Puinana IOJKHBI
OCYIIECTBIATHCS UCKITIOYUTEIBHO B YKA3aHHBIX LIEIIAX.

[Tony4yeHHble TepCOHANbHbBIE JaHHBIE, HEOOXOJUMBbIEC I JOCTHKCHHS BBIIICYKAa3aHHBIX
LeJIel, OTpaXkaloTcs B JIMYHOM Jiejie pabOTHHKA B COOTBETCTBUU C TPEOOBaHUSIMH TPYIOBOIO
3aKOHOJIaTEeJIbCTBA M BHYTPEHHUX HOPMATHUBHBIX JOKyMeHTax Duinnana, periiaMeHTHPYIOIIMX
KaJIpOBOE JICJIIONPON3BOJICTBO U yUeT.

4.3.2. TlepconanbHble NaHHbIE (PU3UYECKUX JHI] IO IOTOBOPAM I'PakJaHCKO -[[PaBOBOT0O
XapakTepa, aBTOPOB pPE3yNbTATOB MHTEJUIEKTYalbHON NesTEeIbHOCTH,
KOHTPareHToB - (U3UYECKUX JIMIl U TMpeJacTaBuTeNeil M pabOTHUKOB KOHTPAareHTOB
(FOPUINYECKUX JIUIT).

CoctaB U 00bEeM MEPCOHAIBHBIX JAHHBIX YKAa3aHHBIX CYOBEKTOB OIPEICISIETCS B
COOTBETCTBHH c BHYTPEHHUMH HOPMAaTUBHBIMU JOKyMEHTaMH @unnana,
pEeTIaMEeHTUPYIOUIMMH JeSITETLHOCTD TI0 PeaTu3alliil YCTaBHBIX I[eIei, OCYIIECTBICHHE CIEIIOK
B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit denepany, HA OCHOBAaHUM YTBEPKIACHHBIX
(dopM TIOKYMEHTOB (JIOTOBOPOB/aHKET U 3a5BOK).

Llenmu 06paboTKK NEPCOHANBHBIX JAHHBIX YKA3aHHBIX CYOhEKTOB:

- peanu3alusl yCTaBHBIX 11e€JIeii roI0BHOTO By3a Duinanom;

- OCYIIIECTBJIEHHUE CIIENIOK B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoii @enepanuu.

4.3.3. Ilpu 3aunciennu Ha yueOy aOUTYpHEHT MPEIOCTABIACT B MPUEMHYIO KOMHUCCHIO
Ounmana cieayrne aHKeTHbIe U Onorpaduueckue JTaHHbIe:

- obmue ceegenus (O.MN.0. aburypueHnra, 1ata poxKJIeHUs, MECTO POKIACHUS, CTAXK
paboThI, cOCTOsSTHUE B OpaKe, COCTaB CEMbH, a/IpeC MECTa KHUTEIIbCTBA)

- macnopT U (WIM) HHOW JOKYMEHT, YIOCTOBEPSIIOUIUN TUIYHOCTH,, TPaX/IaHCTBO;

- IOKYMEHT 00 oOpa3oBaHuHu (He HUXKE (CPEeTHET0) MOTHOro 00IIero 0Opa3oBaHus);

- ¢pororpaduu;
- B OT/ICNBHBIX CIIy4asX, C y4eTOM CHeUM(pHUKU MocTyruieHus B Duianan aeicTByOMUM
3aKOHOJATEIbCTBOM PO MOXET IpeycMaTpuBaThCs HE00X0AMMOCTh

NPEIBSBICHUS JIOTIOJHUTENBHBIX JOKYMEHTOB (Hampumep: TOCTyIUieHHs B Duuman
WHOCTPAaHHBIX TPaXJaH, WHBAIWIOB, NETCH-CHPOT M JETEeH, OCTABIIMXCS O3 TONeUeHHs
poauTeneld, BOGHHOCIYKAIIUX W T.JI., @ TaKKe JOKYMEHTHI O pE3yJbTaTax pEerHOHATbHBIX
OJIUMIINAJT ¥ TIPOYEE).

B nanbHeiieM B yueOHYI0 KapTOUKy 00YJarOIIErocst BHOCAT CBECHHUS:

- 0 IepeBoJIax ¢ Kypca Ha Kypc;
aKaJeMUYECKUil OTIYCK, OTYMCIIEHUE U BOCCTAaHOBJICHUE;

- 00 U3MEHEHUH CEMEWHOTO MOJI0KEHUS;

- Harpazax (MooUIpeHUsIX);

- COIMAJIbHBIX JIFIOTaX, Ha KOTOPBIE 00YYAIONIMICS HMEET MPAaBO B COOTBETCTBHUH C
3aKOHOATEIILCTBOM.

[{enn 00pabOTKM MEepCOHANBHBIX JaHHBIX oOydaronmxcs Ouinana:

- BEJICHUE yJeTa KOHTHHTEHTA 00yJaroIInXCS;

- pacyeT CTUIIeHIUATBHOTO (DOH/IA;

- BeJICHHE HAJIOTOBOTO y4YeTa,

- Be/ICHHE BOMHCKOI'O yYeTa,

- TPEJOCTABICHNE B TOCYJApPCTBEHHbIE OPTaHbl PErJaMEHTHPOBAHHON OTYETHOCTH;

- 00s13aTenbHOE U JOOPOBOJIBHOE METUIIMHCKOE CTPAaXOBaHKUE 00YJaIOIINXCS;

- apXMBHOE XpaHEHHE JIaHHbIX;

- cojeicTBHE 00yJaromuUMCs B TPYAOYCTPOICTBE, O0yUCHHH.

[Tonydyenne um o00paOOTKa MEPCOHANBHBIX JAaHHBIX oOy4aromuxcsa Ounmana JTOIKHBI
OCYILLECTBIATHCSA UCKIIIOYUTENBHO B YKAa3aHHBIX LIENAX.

[Tony4yeHHble NEpCOHANbHBIE JaHHbBIE, HEOOXOAUMBIE JUIsl TOCTUIKEHUS BBILICYKA3aHHBIX
Henael, oTpaxkalTcs B JMYHOM Jielie 00ydyarollerocss B COOTBETCTBHUU C TPeOOBaHUAMU
TPYAOBOTO 3aKOHOAATEIbCTBA W BHYTPEHHMX HOPMATUBHBIX JOKyMeHTax @uimana,
pErIaMeHTUPYIOIIUX KaJpOBOE IEIONPOU3BOACTBO U YUET.



5. HOPAAOK U YCJIIOBUSA OBPABOTKU IIEPCOHAJIBHBIX TAHHBIX

5.1. ®dunman npu OCyECTBICHUN 00paObOTKH MEPCOHANBHBIX JTAHHBIX:

- T[PUHAMAET MEpHl, HEOOXOAUMBIEC U JOCTATOYHBIE JUIi 0OECHEUEHHUS]  BBITOJIHEHHS
TpeboBaHMil 3aKoHOMaTenbcTBAa Poccuiickoit denepanii U JOKaIbHBIX HOPMATUBHBIX aKTOB
®unana B 00J1aCTH NEPCOHAIBHBIX JaHHBIX;

- IPUHUMAET IIPABOBbIC, OPraHU3ALMOHHBIE W TEXHUYECKUE MEpBl Ui 3alUThI
IIEPCOHAJIBHBIX JAHHBIX OT HENPAaBOMEPHOI'O WM CIYy4alHOTO JOCTYIA K HUM, YHUYTOXKEHUS,
W3MEHEHMs, OJIOKMPOBAHUS, KOIMPOBAHMSI, IPEJOCTABICHHS, PACIIPOCTPAHEHHS IEPCOHATIBHBIX
JAHHBIX, a TAKXKE OT MHBIX HEITPABOMEPHBIX JACHCTBUN B OTHOLICHUH [IEPCOHANIBHBIX JaHHBIX;

- HAa3HA4aeT JIMII0, OTBETCTBEHHOE 32 OPraHU3alNi0 00padOTKH MEPCOHANBHBIX JaHHBIX
B Ouimaite;

- UW3JaeT  JIOKAIbHBIE  HOPMATHBHBIE  AKTHI, ONPEACIAIOIIME  IOJMTHKY U
BOIIPOCHI 00pabOTKH U 3alllUThl IEPCOHATIBLHBIX JaHHBIX B Dumuaie;

- OCYUIECTBIISET 03HAaKOMJICHHE pabOTHUKOB Ounnana
HEMOCPEICTBEHHO OCYILECTBIIAIOUIMX OOpaOOTKY IEpPCOHANbHBIX JAHHBIX, C IOJOKEHUSIMU
3akoHozarenscTBa Poccuiickoit denepauyy M JIOKaabHBIX HOpMaTUBHBIX akToB Puimana B
00JIaCTH NEpPCOHANBHBIX  JIaHHBIX, B TOM 4YHCIEe TPeOOBaHUAMHM K 3allIUTE IEPCOHAIBHBIX
JIAHHBIX, ¥ 00y4eHHUe yKa3aHHbIX paOOTHUKOB,

- nyOJMKYyeT WIM UHBIM 00pa3oM o0ecrieunBaeT HeOrpaHUYEHHbIH 1OCTYI K HAacTOsLIeH
ITonutuke;

- coo0Iaer B YCTAaHOBJIEHHOM TMOpsAKE CyObEKTaM [EpPCOHAJIbHBIX  JaHHBIX

WIM HUX IPEJICTaBUTEISAM UH(POPMAIIHIO 0 HaJu4uu IIEPCOHATBHBIX JTAaHHBIX,
OTHOCSIIIUXCA K COOTBETCTBYIOIIUM cyOBbeKTam, IIPEIOCTABIIAET BO3MOYKHOCTD
O3HAaKOMJICHUS C 3TUMM MEPCOHAIBHBIMU JIaHHBIMM TpU  oOpamieHMd u  (WIN)
MOCTYIUIEHUU 3allpoOCOB  YKa3aHHBIX CYOBEKTOB  IMEPCOHAJIbHBIX  JAHHBIX WO  UX
IIPEACTABUTEIIEH, €CIM  HMHO€  HE YCTAHOBIIEHO 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- IpeKpalaer 00paboTKy U YHUUYTOXKAET IIEPCOHAJIbHBIE JTAHHbIE B
cilydasx, NpPeIyCMOTPEHHBIX 3aKoHoAaTenbcTBOM Pocculickoit @expepanuun B 001acTH
MepPCOHATBHBIX JaHHBIX;

- COBEpIIAET MHbBIE JIEHUCTBHUA, IIPEIyCMOTPEHHBIE 3aKOHOJIATENBLCTBOM  Poccuiickoit
®denepanuy B 00J1aCTH MEPCOHATBHBIX JIAHHBIX.

5.2. OOpaboTka MEepCOHATBHBIX JaHHBIX B DuUiIHane OCYIIECTBISETCS C COTJIACHS
CY6’I)€KT3 MNEPCOHAJIbHBIX JAHHBIX Ha o6pa60TI<y €ro nNCpCoOHaJIbHbBIX JAHHBIX, €CJIM HHOC HC
MIPEAYCMOTPEHO 3aKOHOJATEIbCTBOM Poccniickon ®denepanuun B oOsactu
MEPCOHAJIBHBIX TaHHBIX.

5.3. @wunman ocymiecTBIseT cOOp, 3aNTUCh, CHCTEMAaTH3AIINI0, HAKOTUICHUE, XPaHCHHE,
yrouHeHue  (OOHOBIIEHHME,  W3MEHEHHE),  M3BJE€UeHHe, HCIOJb30BaHHE,  Iepenavy
(pactipocTpaHeHue, NpPeAOCTaBICHUE, IOCTYH), 00e3lndrMBaHue, OJOKMPOBAaHME, YHAJICHUE U
YHUUYTOKEHHUE NIEPCOHAIBHBIX JAHHBIX.

54. OOpaboTka NepCcOHATBHBIX JaHHBIX B Puinase oCylIecTBIAETCS CIeyOIUMU
criocobamu:

- 0e3 HCIOJB30BAHUS CPEICTB BBIYMCIMTEIBHOM  TEXHUKM (HEaBTOMAaTHU3WPOBAHHAs
00paboTKa MepCOHATBHBIX JaHHBIX);

- aBTOMaTH3MpoOBaHHas 00pabOTKa MEPCOHANBHBIX JAHHBIX C Meperadel MoaydeHHOU
uH(pOopMaIuy 1Mo HHPOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIM CETSIM WIN 0€3 TaKOBOM.

6. AKTYAJIN3ALUSA, UCITPABJIEHUE, YIAJIEHUE U YHUUYTOXEHUE
MNEPCOHAJIBHBIX JAHHBIX, OTBETbI HA 3AITPOCBI CYBBEKTOB HA TOCTYII
K IEPCOHAJIbBHBIM JJAHHBIM

6.1. B cnydae npenocraBiieHHsl CyObEKTOM MEPCOHANBHBIX TAHHBIX (DAKTOB O HETIOJIHBIX,
YCTapeBIINX, HEJOCTOBEPHBIX MJIM HE3aKOHHO IMOJYYCHHBIX NMEPCOHAJIbHBIX JaHHBIX Duiman
00s3aH BHECTH HEOOXOIWMBbIE W3MCHCHHS, YHHUYTOXHTh WIH OJIOKHPOBAaTh WX, a



TaK)KE€ YBEJJOMUTH O CBOUX JEHCTBUAX CyOBEKTa MEPCOHATBHBIX JAHHBIX.

6.2. B ciryuae moarepkaeHust (pakTa HETOYHOCTH IEPCOHABHBIX JTAHHBIX IEPCOHATBHBIC
JAHHBIC MOJIJISKAT X aKTyaJH3allH OTIepaTOPOM HIIH HENPABOMEPHOCTH UX 00pabOTKH TaKast
00paboTKa JT0JDKHA OBITH TIPEKpaIleHa.

6.3. Ilpu noctuxkeHuu neneit 06paboTKU MepCOHANBHBIX JaHHBIX, @ TAKXKE B CIydae
MCTEUCHHS CPOKa corjlacusi Ha 00pabOTKy MEepPCOHATIBHBIX JaHHBIX HJIM OT3bIBA CYOBEKTOM
NEPCOHATBHBIX JAHHBIX COIJIacMsi Ha WX 00pabOTKy MepCcOoHaJbHBbIE JIaHHBIC
MOJUIeKAT YHUUTOKEHHIO, ECITH:

- HHOE HE MPEYCMOTPEHO JJOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOIONPHOOpeTaTesieM
WA TIOPYYHTENIEM TI0 KOTOPOMY SIBJISIETCS] CYOBEKT TIEPCOHANBHBIX JIaHHBIX;

- omepaTrop He BMOpaBe OCYHIECTBIATH 00paboTKy 0Oe3 corjacusi cyObekTa
MEPCOHANIBHBIX JAHHBIX Ha OCHOBaHUSX, NpeaycMoTpeHHbIXx dDenepanbHbiM 3aKoHOM «O
NEPCOHAJIBHBIX JAHHBIX» WIA UHBIMH (peepaibHbIMUA 3aKOHAMU;

- MHOE HE MPEIYCMOTPEHO MHBIM COTJIAIICHHEM MEXIY OIEpaTOpOM U CyOBEKTOM
MIEPCOHANBHBIX JAHHBIX.

6.4. Omneparop  00s3aH  COOOIIUTH CyOBEKTy  TMEpCOHANBHBIX  JaHHBIX
WIHM €ro MpeACTaBUTEN0 HHPOpManuio 00 OCYIIEeCTBIIEMO UM 00paboTKe MmepcoHaIbHbBIX
JAQHHBIX TAKOTO CYOBEKTa MO 3aIPOCy MOCIEIHETO.



